		Work Order #__________
Work Order Form
[bookmark: _GoBack]2444 Barrington Street


All entries must be complete.  PLEASE PRINT CLEARLY.

Date: _______________________________________

Tenant Name:_________________________________

Unit #: ______________________________________

Telephone: ____________________________________

Harbour City Homes’ Maintenance Crew and/or Superintendent have authorization to enter the above unit to perform the repair request(s) below without providing 24 hour notice in an effort to complete the work ASAP:

□ Yes, permission granted 	□ No, must have 24 hour notice



_____________________________________
Tenant Signature


Maintenance / Repair Request

	













OFFICE USE ONLY:       

Estimated Time:            	                                                                                      Work Order Given To:                     

Work Order Status:     Partially Completed [    ]                    Completed [    ]                    
